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Introduction From the Head of School 
 

Dear TCS Families: 

 

The Student/Parent Handbook contains general information about the school and its policies.  These 

policies and procedures are in place to set guidelines for the expected standards of behavior and 

communication that support a successful and positive educational experience at TCS. Our commitment 

to you and your children is to provide a learning environment that recognizes each child’s unique gifts 

and learning style, fosters creativity and provides an an environment that nurtures and cultivates the 

emotional, developmental and academic growth of your children.  Our School values diversity and 

inclusivity and we are proud that our environment promotes anti-bias and emotional intelligence. 

 

We know that for all students to successful, a cooperative and supportive relationship between the 

family and the school must exist.  We are grateful for your presence and participation, and we look 

forward to a wonderful school year ahead!  

 

Sincerely, 

 

Holly Novick 

Head of School 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

 
 



Mission Statement 

 
 
 

Philosophy 
 
What do we believe at the Country School? 
  
We believe in you. We believe that every human being comes into the world as a whole person, and that 
the whole person deserves the chance to thrive. As a Country School student, you will have your own 
plan, one crafted to give you all the tools you need to be your best self. In preschool, you will have an 
emergent curriculum, which means your teachers will pay close attention to your interests and tailor 
instruction to suit them. We will help you discover the world, learn about yourself, and make friends 
that last a lifetime. 
  
We believe in you. In kindergarten through fourth grade, you will have exciting, busy school days full of 
opportunities for hands-on, immersive learning on your own and with your friends. You will learn what it 
means to be at a progressive school. You will have textbooks and tests, but the way you learn will be 
through all your senses, getting your hands dirty and asking lots of questions. You will learn to work 
independently and as part of a team. You will learn about empathy and why it’s so important in your 
relationships. And best of all, your afternoons will be homework free, so you can run and play and 
explore. 
  

 
 



We believe in you. In fifth grade, you will begin the transition to middle school by incorporating 
homework in the second half of the year, but don’t worry, we will pay close attention to your 
assignments, giving you only the work you need to enhance your studies. As you move through middle 
school, your homework assignments will grow gradually, so that you are fully prepared for high school. 
We will challenge you, giving you the room you need to struggle and make mistakes, but we will be here 
to catch you and help you find your next success. 
  
We believe in you. As a parent of a Country School child, you are a partner and a collaborator. Our 
doors, our ears and our minds are always open, ready for your participation and ideas. We believe you 
are an integral part of the fabric of our community, and that your relationship with your child is 
enhanced by your engagement on campus. We understand that you are the first experts on your child 
and that your input is vital in crafting the right plan. 
  
We believe in children and parents. We believe in exploration and innovation. We believe in 
communication and ideas. We believe in taking risks and making mistakes. We believe in friendship and 
community. We believe in education as the foundation of growing global citizens who face the world 
with kindness, creativity, compassion and enthusiasm. 
  
We believe in you. 
 
Accreditation 
The Country School is accredited by the California Association of Independent Schools (CAIS).  The school 
undertakes an extensive self-study every six years in order to make certain that every aspect of the 
school’s operation is in line with the mission and philosophy of the school. 

 
Partnership and Parent Responsibilities 
We look forward to the journey we will be taking with you and your child. We are grateful for the trust 
you have given us and find it a privilege to get to know your child and work with him/her each day.   We 
view the relationship we have with each family as a true partnership.  It is only through working 
together that we can best serve your child.  Our faculty and staff will work hard to get to know your 
child; how he/she learns best, what motivates, what presents challenges and how to best overcome 
them.  We will always strive to have your child feel happy, confident and successful at school.  As part of 
this partnership your assistance and support in the following areas is crucial to achieving these goals: 

  

Readiness for school: In addition to providing adequate sleep and a good breakfast, please be sure your 
child has a healthy lunch (no carbonated drinks or items which have sugar listed as one of the first two 
ingredients), appropriate clothing for school, and enough time in the morning so that departure for 
school is relaxed and cheerful. 

 

Support for learning: Encourage your children to take responsibility for school tasks. Scheduling too 
many activities may interfere with having your child develop the ability to manage their own time.  Help 
your child see the successes of each day rather than to focus on all the things that went wrong.  Quiet 
time without television, video games, or stereos encourages the growth of creativity in a child.  Watch 
television with your child and discuss issues that are obvious, as well as those that are not.  Stress the 
importance of school by scheduling family trips during school vacations and other appointments at times 
to minimize the impact on the school day. 

 
 



 

School support: If a problem arises at school, obtain accurate information from the teacher and/or 
administration before drawing final conclusions.  If you find yourself in disagreement with the school, 
please discuss the situation with the appropriate school personnel.  Do not put your child in the position 
of having split loyalties, which takes the focus away from learning.  Stay informed by reading the weekly 
newsletter and all other notes or publications which come home; attending school functions; 
participating in P.S.O. social and fundraising activities.  

 

It is expected that all parents/guardians will actively communicate with members of the school 
community openly, directly, promptly and constructively without resorting to gossip, rumor or use of 
negative or disparaging remarks.  Parents/guardians will model appropriate behavior for children and 
others, and will exemplify integrity, inclusion, compassion and respect for all.  It is never appropriate or 
tolerated to treat another parent, children, the teachers or administration with disrespect.  

 

For any school to be effective with its students, it is essential that a spirit of cooperation, trust and 
support exist between the school and the parents.  It is for this reason that we ask each family to 
become familiar with the philosophy, policies and procedures developed and enforced by The Country 
School.  It may sometimes happen that a family is not supportive of the school and its mission.  Should 
this occur and a lack of agreement or support reaches the point where the school judges that the 
necessary and appropriate relationship no longer exists, the family will be required to withdraw the 
student from school. 

 

Communicating in Cases of Divorce or Separation: In situations that involve divorce and/or separation of 
parents, the Country School does not take sides. We strive to be neutral in such matters and maintain 
our focus on the child(ren). We ask that parents do the same, working with the school to support the 
educational experience of the student(s). Parents attend conferences with teachers together so that 
each party participates in the same conversations and planning. The school does not enforce or monitor 
custody arrangements, which are agreements between parents. 
 
Believing that a child's educational experience is enhanced through active parent participation and 
partnership, the Country School seeks to facilitate communication with all parents in the case of divorce 
or separation.  Absent a court order to the contrary, and regardless of who signs the enrollment contract 
or pays the tuition, it is the policy of the school to provide all parents (custodial, non-custodial, and 
step-parents) equal access to all official records and reports regarding their child(ren).  All parents are 
entitled to receive normal school mailings (e.g., grades and comments, all-school emails), and each 
parent is granted access to the child(ren),  teachers and administrators.  Such access is provided without 
notification of other parties.  It is the parents' responsibility to provide record of court decisions, and 
up-to-date contact information.  Given the unique legal situation of each family, the school may make 
exceptions to this policy (e.g., to comply with a court order). 
 
General School Information and Policies 
School Hours 
Preschool 
Transition 

2:00 p.m. – 4:00 p.m. Monday & Wednesday or Tuesday & Thursday 

 
 



 Beginners and Juniors - (3 or 5 days)  

9:00 a.m. - 1:00 p.m. Monday-Friday 

Pre-Kindergarten  

9:00 a.m. - 2:00 p.m. Monday –Thursday 

9:00 a.m. - 1:30 p.m. Friday 

Elementary School 
Kindergarten through 5th Grade 

8:15 a.m. - 3:00 p.m. Monday-Thursday 

8:15 a.m. - 2:00 p.m. Friday 

Middle School 
6th, 7th and 8th Grade  

8:15 a.m. – 3:30 p.m. Monday-Thursday 

8:15 a.m. - 2:30 p.m. Friday 

 
Attendance 
Regular attendance is necessary for the continuity of your child’s educational experience. It is important 
for your child to arrive to school on time. Children who arrive late often miss out on activities designed 
to assist with the transition from their home environment to the school environment. More importantly, 
arrivals after instruction has begun put a student at a distinct disadvantage. His or her peers will already 
be in the process of learning a concept, which means the late student must struggle to catch up, or the 
teacher must pause in her or his lesson to help the late student, which in turn causes unnecessary delay 
for the rest of the class. Late arrivals also disrupt the concentration of the other students.  Through 
regular attendance, children learn to value their role as a contributing member of the class and establish 
a sense of belonging to their class community.  Additionally, students grow in self-confidence, as they 
are able to consistently meet expectations, appreciate the importance of group effort and learn to value 
school as a priority. All students should be lined up on the blacktop at 8:10.  Students will be escorted to 
their classrooms by their teachers, where they will unpack and begin their day promptly at 8:15. 
 
Absences  
Late Arrival or Early Dismissal  
Whenever possible, please schedule doctor, dental or other appointments when school is not in session. 
If it becomes necessary for students to arrive at school late or leave school prior to dismissal, a parent 
note must be given to the teachers before the beginning of school. Students will not be dismissed 
without parent authorization. Parents who need to pick up their child during the school day must first 
come to the Main Office to sign the child out.  
 
If arriving after school has begun and before the gates have closed, elementary and middle school 
students should report directly to their classroom.  Any student arriving after 8:15 will be marked tardy. 
For any student arriving after the gates have been close, the parent or guardian must accompany the 
child to the main office to be signed in.  The student will be issued a tardy slip to bring to the classroom 
teacher. All late arrivals will be noted in the student’s attendance record. For any child whose tardiness 
is deemed excessive, the parent or guardian will be asked to meet in conference with the Head of School 
and/or Principal. 
 

 
 



All students must be signed in when arriving late and signed out if leaving prior to dismissal time in the 
main office. 
 
Full Day Absences 
When your child is unable to come to school due to illness or any other reason, please call the office by 
8:00 a.m. the day of the absence and indicate the reason why your child will not be at school.  If you 
want to pick up homework for your child (grades 5-8), please inform the office at that time.  If you child 
is ill, please keep her/him home to recuperate.  The student must be fever free for 24 hours without the 
benefits of fever reducing medication before returning to school.  This minimizes infection for the 
community.  For more information, please see COMMUNICABLE DISEASE POLICY. 

TCS requires that you send a note explaining any absence from school the day your child returns to 
school.  Students need to bring a doctor’s note when returning from an extended illness of five days or 
more. 

Arrival at school 
Preschool 
CALIFORNIA STATE LAW REQUIRES THAT ALL PRESCHOOL CHILDREN BE SIGNED IN AND OUT BY THEIR 
PARENT OR GUARDIAN. 
 

Beginning at 8:00 a.m., morning extended care meets on the Preschool yard.  On rainy days, Preschool 
extended care will meet in the Green or Red Room.  Please remember to sign your child in when you 
drop your child off.  Do not leave children unsupervised on the yard.  This early morning drop off is 
designed to assist working parents and also to provide convenience for those families with older 
children at the school who begin their school day at 8:15 a.m.  There is no additional charge for early 
morning drop-off. 

 

Children may be dropped off in the car line beginning at 8:45 a.m.  From 8:45 a.m. – 9:15 a.m., there will 
be a Preschool staff member in the Weddington parking lot at the play structure gate.  All preschool 
children must be signed in by a parent/guardian or designated care-giver upon arrival. Children arriving 
after 9:15 a.m. should be walked on to campus and signed in at the main office.  If you need to sign your 
child in/out at any other time during normal school hours, the sign in/out sheet will be in the main 
office.  If your child is dropped off or picked up during extended care, the sign in/out sheet will be with 
the extended care teacher. 

Elementary and Middle School  
There will be a staff member in the parking lot at 7:30 a.m. until 8:30 a.m.  Students who arrive between 
7:30 a.m. and 8:00 a.m. should report to the blacktop or the Library in the event of bad weather, where 
there will be a staff member on duty to supervise those who arrive early.   There is no additional charge 
for early morning drop-off.  
 
Students will be lining up on the blacktop by grade at 8:10, at which time they will head to their 
classrooms with their teachers. Children should then be in their classrooms ready to begin the day 
promptly ay 8:15. 
  
Elementary and Middle School students arriving after 8:15 a.m. should report directly to their classroom. 
For any student arriving after the gates have closed, a parent should escort the child to the main office 
to be signed in.  

 

 
 



Conduct and Discipline  
It is expected that students at the Country School will treat their fellow students and teachers with 
Kindness, compassion and respect. Students at The Country School know that their feelings and bodies 
should not be intentionally hurt. These principles guide expected behavior at The Country School 
beginning in Preschool and are carried out through Elementary and Middle School.  The Country School’s 
approach to discipline is one of teaching problem solving through emotional intelligence. We strive to 
view conflict as an opportunity to teach our students to understand their own feelings, as well as the 
feelings of others and to use this information to navigate their social relationships in positive ways. 
Students are involved in creating plans to avoid future problems.  The students and their teachers 
develop classroom standards during the first week of school. The standards are revised as needed 
throughout the school year. 

 

The focus of any disciplinary action at The Country School is to help students take responsibility for their 
actions.  Suspensions and expulsions will be considered under extreme circumstances. 

 

Please review this section with your child: 

Kindness and Compassion Policy 
The Country School places great emphasis on building a child’s self esteem, understanding self-discipline 
and respect for others.   Bullying is not tolerated.   Fostering appropriate social interaction with peers 
begins in Preschool.  The teachers act as guides and role models to encourage the development of 
problem-solving techniques.  We work on the development of skills that will enable the children to 
share, wait, make choices and take turns. We also consistently promote self-esteem with 
encouragement and by setting clear and easy-to-understand limits and opportunities for success. 
Starting in Kindergarten and continuing through Middle School, all students participate in our Kindness 
and Compassion curriculum, which stresses self-awareness, respect and understanding the effects 
actions have upon others.  

Playground Reminders 
▪ Students are to be respectful of each other. 

▪ Children will not be allowed to say “You can’t play.” 

▪ Stray balls are to be returned to the persons who lost them. Anyone interested in joining a game 
may do so. 

▪ Teasing, name-calling or abusive language is not allowed. Physical violence will not be tolerated 
under any circumstances.  

▪ Students are to be respectful of our school campus, being careful not to destroy plants, 
equipment, and buildings.  All balls, jump ropes, etc. should be stored in their proper places 
when finished. 

▪ Tag or chasing games are not allowed during recess. Such games may be played under 
supervision during P.E. or after school extended care. 

▪ Running is permitted only on the playground or athletic field. There will be no tackle football. 

▪ When using the slide, students must wait until the person in front of them has reached the 
bottom before approaching the top of the slide. 

▪ Bathrooms should not be considered an extension of the play yard. 

▪ Students must leave their toys and any electronic gaming devices (i.e., Gameboys, iPods, etc.) at 
home. 

 
 



▪ Students must get permission to leave playground area. 

▪ Students need to follow whistle procedures at the end of recess. 

Problem Solving on the Playground 
Students are expected to work out their differences in a respectful manner. If necessary, they need to 
ask for and accept help from adults.  Students who have repeated difficulty remembering playground 
guidelines will be removed from play by the yard supervisors for the purpose of problem solving. 
Serious or repeated infractions will be reported to the classroom teachers for further support and 
documentation.  Teachers may telephone parents to conference with them or ask that parents come to 
school for a conference.  The Head of School and Principal may also be consulted.  

 
Homework Policy 
The best research in education shows that daily homework provides no tangible benefit for most 
children in kindergarten through fifth grade. Therefore, K-5 students do not have homework on most 
days. Regular spelling words and occasional projects will still come home, but otherwise instruction and 
school work will be restricted to the school day.  
 
Homework will be a daily routine in Middle School, therefore 5th graders will begin receiving daily 
homework in January, to prepare them for the transition to Middle School. 
 
Standardized Testing 
ERB (Educational Records Bureau) Comprehensive Testing Program: Each year all students in grades 3 
through 8 take a series of tests, measuring reasoning skills and academic achievement, designed by the 
Educational Records Bureau.  These standardized tests provide information that can be helpful in 
understanding individual learning styles and in assessing our curriculum.  The tests also provide practice 
for standardized tests required for high school and college admission. Elementary School parents 
wishing to discuss test results may request a conference with the Head of School. 

 
Academic Accommodations Available to Students  
The Country School understands that children approach learning in different ways.  As an institution 
committed to honoring and upholding the diversity of individuals in our community, The Country School 
recognizes both the variety of learning styles and the presence of learning challenges among our 
students.  Within the context of the school’s mission, we work to serve the needs of students whose 
diversity of learning styles requires special consideration. 

 

A student in need of accommodations must have on file a complete record of psycho-educational, 
educational, or neuropsychological assessment administered within the past three years.  Parents are 
required to cooperate with the school in obtaining all assessment information that the school deems 
necessary.  Parents of students with no current testing information should consult with the Head of 
School to determine the need for testing and the type of assessment to be done by an outside 
evaluator.  The testing report must be made available to The Country School before accommodations 
can be put into effect.  TCS reserves the right to consider all testing results before providing the 
recommended accommodations.  The Head of School will provide a summary of the testing information 
to the student’s teachers.  It is expected that parents will collaborate with the School in the 
implementation of designated accommodations. 

Accommodations that may be implemented within our school program – based on recommendations 
documented by diagnostic testing – include the following: 

 
 



 

• Extended time testing 

• Preferential classroom seating 

• Use of mechanical aids such as: computers, word processors or tape recorders 

• Copy of class notes to supplement the student’s own 

• Use of books on tape that may be ordered through the school library 

• Implementation of a reduced course load 

• Implementation of a foreign language waiver 

All students are allowed the use of a calculator if the intent of learning a certain topic or concept is not 
compromised. 

 
School Resources 
At the discretion of The Country School, various materials (e.g. textbooks, lab equipment, novels, rulers, 
sports equipment, etc.) are lent to students for use on (and sometimes off) campus during the school 
year.  The expectation is that these items be used in accordance with school policy and be maintained 
and returned in the same manner that they were initially given.  Any loss or damage sustained to school 
materials will result in the immediate issuance of an invoice from the Business Manager in an amount 
commensurate to the cost/value of the item(s) borrowed. 

 
Technology, Media and Social Media 
Supporting the responsible use of, and thoughtful exposure to media and technology for all of our 
preschool - 8th grade students is something we take very seriously at TCS. Collectively committed to 
doing all we can to help our children preserve their childhood, we want to be consistently mindful about 
the content and ratings of the media (movies, music, video games, books and online content) that our 
children are exposed to. Beginning in our primary grades, we encourage parents and students to be 
aware of and discuss responsible and safe use of media and technology. Common Sense Media is an 
excellent resource for researching media and technology guidelines (www.commonsensemedia.org). We 
recognize that our students from preschool – 8th grade may have access to a lot of media, including 
digital devices with Internet connection, and ask that parents always practice the following in their 
homes: 

1. Establish a home media use agreement with your children. 
2. Supervise your children when they are engaged with media and technology 
3. Observe the ratings recommendations on movies, music and electronic and online games. 
4. Remove devices with online access at bedtime. 

Beginning in Kindergarten, TCS provides access to technology resources to our students for educational 
purposes.  By 3rd grade students are actively integrating technology and research with classroom 
projects.  Access to technology and the Internet is considered to be a privilege, not a right, and brings 
with it great responsibility. We also share a core value at TCS of preserving childhood. In this spirit, we 
ask parents to delay their children’s exposure to social media, email, and online gaming, until they are in 
the 6th  grade or older. Our goal at school is to provide our students with developmentally appropriate 
experiences with technology while also working to keep them safe and promote civility. Our standards 
for constructive communication and community building apply to the online world as well as on campus. 

For our complete Student Technology, Media and Social Media Responsible Use Policy for Grades 3-8, 

 
 

http://www.commonsensemedia.org/


visit the Parent Portal at www.country-school.org. 

Laptop and Computer Use  
Students in Grades K-5 will have access to computers in the Technology Lab and at times in their 
classrooms. Students will be given specific class guidelines for computer usage while in the Technology 
Lab that reflect both the age of the student and content of the class.  Elementary students in grades K-4 
may only use personal laptops in class where there is a specific academic accommodation being made. 

 

Each student in the 5th grade  and Middle School is required to have a personal laptop to be used at 
school on a daily basis.  Laptops are only to be used under the instruction and supervision of a Middle 
School teacher and must either remain in the classroom or in the student’s backpack or locker during 
any time not in a class. Moreover, the laptops may only be used during morning break or lunch times for 
school work where the student has been given permission from a teacher.  Students understand use of 
the chat function is strictly prohibited during the school day.  

Failure to adhere to the Student Technology, Media and Social Media Responsible Use Policy will result 
in the loss of computer privileges. Recurring violations of this policy will result is further disciplinary 
action. 

Cell Phone Usage 
At the Country School, we believe in preserving childhood and fostering a sense of community where 
our students learn to communicate with one another and their teachers face to face.  Learning the art of 
a conversation, how to handle a challenging social situation, look someone in the eye when talking and 
how to just be present with peers requires practice.  Technology can enrich an educational experience 
and provide opportunities for innovation, but the cost should never be at the expense of providing 
opportunities to develop the social and emotional skills necessary for successful and rich human 
interactions and relationships, something that is at the core of the Country School philosophy.  

It is preferred that cell phones or any other device that can receive calls, emails, notifications or be 
connected to the internet (such as a tablet, Apple Watch or other similar devices) not be brought to 
school.  However, if a Middle School student/parent of a Middle School student wishes for their child to 
have a phone (or other such devices) with them at school, it must be kept turned off (not on silent or 
vibrate) and checked in to the Main Office prior to the start of the school day and may be picked up at 
the end of the day. It should not be kept on their person or in either their backpack or locker.  If during 
the course of the day a student needs to reach a parent, or if a parent needs to reach their child, any 
communication must take place through the main office phone. This same policy is in place when 
attending any school related activity or field trip.  Cell phones may only be used on campus for 
educational purposes with the expressed permission of a teacher and students will be notified in 
advance that there will be an activity that will require cell phone usage.  

For any student younger than 6th grade, cell phones (and all other devices as listed above) may not be 
brought to school. In the event there are extenuating circumstances, where the parent of a younger 
student may wish for their child to have a cell phone or other such device with them at school, a signed 
permission slip must be submitted to the office and be on file stating that the student has parental 
consent to bring such a device to school.  Even with the signed permission slip, all policies as stated 
above must be adhered to.  The student is not permitted to bring the phone in to the classroom or have 
it on their person or with other personal belongings.  

 
 

http://www.country-school.org/


  

We ask that parents support and understand the reasons for this policy and not to text or call students 
during the school day.  In the case of an emergency or if there is an urgent message that needs to be 
conveyed to the student, please contact the main office. 

Photographing or recording of any students, teachers or class activities is not permitted without prior 
approval of a teacher, Middle School Division Chair or Head of School.  Posting any personal 
communication such as email, photographs, video or other images without the author or subject’s 
consent is not permitted. 

Failure to adhere to the Cell Phone Policy will result in the phone or device being confiscated until the 
end of the school day, at which time the student will be required to come in with a parent in order for 
the phone to be returned.  Recurring violations of this policy may result is further disciplinary action. 

Lockers 
Each student in 4th and 5th grade, as well as Middle School is assigned a locker. Lockers are the property 
of the school and can be searched at any time.  The school is not responsible for any items kept in the 
lockers and it is recommended that any items of sentimental or monetary value be kept at home. 

 

Library and Information Resources Center  
The library for Preschool – 5th Grade at The Country School is a parent-run resource center designed to 
foster a love of reading in our students and present them with an array of resource materials to 
complement and extend their work in the classroom.  Each classroom (Preschool – 5th Grade) is allocated 
a regular time to check out books, read independently, research information, and are encouraged to 
demonstrate what they have cumulatively learned.  Students may also come to the library on an 
as-needed basis. Our Middle School Library is coordinated through the Middle School Advisory Program 
and designated students are responsible for maintaining this space.  

 

We rely on our parent volunteers to read to the classrooms, help students check out books and maintain 
the current collection.  The volunteers work in partnership with the teachers, administrators, students, 
and parents to update materials and acquire new, well-received quality literature and resources as a 
means of supporting literacy development in the community.  Volunteering as a Library Steward is a 
rewarding, easy way to maintain connections with the school community, and can be as time-intensive 
or occasional as a parent’s time permits.  

 
Circulation Policies  

• Kindergarten through second grade may check out 1 book; third through fifth grade may check out 
up to 2 books; Middle School may check out up to 3 books; Pre-School teachers check out books on 
behalf of their students.  

• Books are due in two weeks.  Students may renew their books.  If they have overdue books out, 
they may not check out another book until the overdue book is turned in. 

 
Lost or Damaged Books  
If an item is lost or damaged, a bill will be sent for repayment of the item. 

 
Clothing 

 
 



The Country School values each student’s individuality and to be able to express who they are through 
their clothing choices.  However, the School expects students to dress in a manner appropriate for 
school and to be sensitive to the impact their clothes may have on others. For example, T-shirts which 
profess a particular belief, and which do not belittle the beliefs or rights of others are acceptable. 
However, cut-off t-shirts and t-shirts with offensive slogans are not acceptable.  Clothing that contains 
hostile, vulgar, or otherwise offensive expressions or symbols are also unacceptable.  Student footwear 
must be sturdy, rubber soled and closed toed.  For safety reasons, sandals, platforms, shoes or boots 
with heels and open toe or backless shoes are not acceptable footwear.  Rubber soled tennis shoes are 
required for P.E. classes and are recommended for everyday wear. 

Snacks and Lunch 
All students, Preschool through Middle School should come to school with a snack, a lunch and a drink. 
When preparing snacks and lunches to send to school, please note that we are a TREE NUT FREE 
SCHOOL.  Each student should have a reusable water container that can be refilled at School.  The 
School has water coolers located throughout campus for students to refill their water bottles.  Please be 
sure to label all lunch boxes and drink containers.  NO GLASS BOTTLES OR GLASS PRODUCTS ARE 
ALLOWED.  Carbonated beverages and items with high sugar content are not allowed. Food or drinks 
requiring hot water, refrigeration or heating up are not permitted. If your child forgets his/her lunch, 
please bring it to the Main Office, not the classroom.  

 

Periodically, bake sales will be authorized for various fundraising purposes.  Students who purchase bake 
sale items may eat them at snack time or at lunch. 

 

Hot Lunch Policy 
The School provides a hot lunch option for any family who does not wish to pack a lunch.  Hot lunch is 
available every day and is ordered online directly with the company who caters the lunches.   Details on 
how to order lunch will be provided each year at the beginning of the school year, with a link available 
on the Parent Portal. Hot lunch begins on the first day of school. In the event you occasionally need to 
order lunch the day of, you may order a same day lunch directly with the hot lunch vendor. 

 
Lost & Found 
Please be sure to label all outerwear (jackets, sweatshirts, etc.) This greatly helps to minimize the 
amount of unclaimed items put in the lost and found.  A labeled article of clothing, lunch box or water 
bottle can easily be returned to its rightful owner.  For those items not identifiable, a lost and found bin 
and clothing rack are located on campus.  Please check regularly for possessions. Items will be put out 
before each school holiday and summer break.  All unclaimed items will be donated to charity. 

 
Parties 
Celebrating Birthdays at School 
Birthday parties for elementary and middle school students will not be permitted to take place at school 
as they take away from valuable instructional time. If you would like to donate a book in honor of your 
child’ birthday to our school library, please consider participating in our Birthday Book Donation. You 
may also feel free to provide a treat to be shared with your child’s classmates at morning recess time. 
Treats may either be dropped off at the beginning of the school day and left with your child’s classroom 
teacher or brought in just before morning recess. Please consult with your child’s teachers to make a 
specific plan ahead of time. No parties may take place at school. 
 

 
 



 

 

Parties Outside of School 
Because home events affect the tenor of the classroom, we make the following strong 
recommendations: 

▪ Invitations may be distributed at school if and only if the whole class is invited. 

▪ It is not acceptable to leave out just a few children in any given group (e.g., the whole class, all 
the boys or all the girls). 

▪ Consider the suggestion of the National Association for the Education of Young Children, which 
says the number invited to the birthday party should coincide with the age of the Preschool 
child. 

▪ Inclusion, not exclusion, needs to be a priority for parties.  If you have party-related questions, 
please talk with your child’s teacher. 

 
Gifting and Holiday/End of School Year Parties at School 

TCS is a community of diverse backgrounds that share a common belief in the 
importance of instilling in our children the value of what is important. Gratitude, compassion and 
justice are what makes TCS a place that we cherish. With that in mind, we appreciate our 
parents sharing their time, expertise  and joy with our students. Bringing in treats is reserved 
solely for class parties. Parents wishing to impart gifts and material contributions to their child’s 
classmates are welcomed to do so outside of school hours and off campus. Parents will work in 
partnership with us to ensure that the focus of their time at school is around learning, social 
interaction, creative experiences and the joy of childhood. End of the year parties should simply 
be a time to gather and reflect on a wonderful year together.  

  
Extended Care and After School Programs 
Preschool 
If someone other than yourself will be picking up your child and this person is not listed on your Security 
form, you must send a dated note to your child’s teachers authorizing this person to pick up your child. 
We will not release any child without authorization.  Any person who the school does not know, will be 
required to present identification. 

 

An after school extended care program is provided for our Beginner, Junior and Pre-K students until 4:00 
p.m.  The yearly cost for extended care is $1,600.  Children who are not picked up within 10 minutes 
after the dismissal of their class will be automatically enrolled into our extended care program for that 
day.  A charge of $10.00/hour or $20.00/day will be billed monthly for students who stay in extended 
care on an occasional basis.  Please send a dated note to your child’s teacher if you plan to have your 
child use extended care that day.  IF YOU NEED TO USE EXTENDED CARE ON AN EMERGENCY BASIS, 
PLEASE MAKE EVERY EFFORT TO CALL THE SCHOOL PRIOR TO DISMISSAL SO THAT THIS INFORMATION 
CAN BE EASILY COMMUNICATED TO YOUR CHILD’S TEACHERS AND YOUR CHILD.  The Preschool 
extended care program is not staffed after 4:00 p.m. and therefore, All extended care Preschoolers must 
be picked up by this time.  A $12.00 late fee will be assessed for any Preschooler not picked up by 4:00 
p.m.  An additional $1.00/minute will be assessed for any extended care Preschooler remaining after 
4:05 p.m. 

 
 



Extended care will be provided free of charge for any Preschool student waiting for an older sibling to 

complete his/her regularly scheduled class.  Students remaining after 3:10 PM (2:10 PM on Friday) will 

be charged for Extended Care. 

Elementary and Middle School 
Our after school Extended Care Program for Elementary and Middle School students is provided from 
3:30 p.m. until 6:00 p.m. The cost for the after school program on a yearly basis is $1,600.  Children who 
are not picked up from school by 3:30 p.m. will be automatically enrolled into our extended care 
program for that day and a charge for extended care will be billed at $10.00 for the first hour or $20.00 
per day. If you know that your child will need to stay after school until he/she can be picked up, please 
send a dated note to your child’s teacher indicating that your child use extended care that day.  If you 
need to use extended care on an emergency or unplanned basis, please make every effort to call the 
school prior to dismissal so that this information can be easily communicated to your child’s teachers 
and your child.  Extended care children need to be signed out when they are picked up.  

 

Elementary and Middle School extended care will not be staffed after 6:00 p.m. Therefore, all students 
MUST be picked up by 6:00 p.m.  A $12.00 late fee will be assessed for any student who is not picked up 
from extended care by 6:00 p.m.  An additional $1.00/minute will be assessed for any child left after 
6:05 p.m. 

 
After School Sports Program 
The Country School offers an after school sports program for our fourth through eighth graders. Girls 
play basketball, soccer and volleyball and the boys play flag football, basketball, volleyball (Middle 
School), and soccer (Elementary). TCS is a member of the San Fernando Valley Private School Athletic 
League.  Games are played on our campus and at other local schools. Participation in our afternoon 
sports program gives our students a great opportunity to use the skills developed in their Physical 
Education class in a more competitive but extremely healthy environment. The spirit of the sports 
program at TCS is all about teamwork, healthy competition and providing opportunities for student of all 
abilities to participate.  
 
Regular participation, commitment and sportsmanship are important components for a successful 
experience for all players.  Students who commit to play are expected to be at practice and at all 
scheduled games.   For participants in the sports program there is a one time uniform fee.  For each 
sport, there is a seasonal equipment and transportation fee. 
  
As part of our after school program we also provide an opportunity for students to become members of 
the TCS “Spirit Squad” performance team.  This is offered to any student in Second grade and above.   
 
Enrichment Programs 
TCS provides a variety of after school enrichment classes, which are offered once a week for a 6-8 week 
period of time.  These classes are an additional cost.  Class registration and scheduling is coordinated 
through the Main Office.   Classes are offered to all students (Preschool – Elementary) and are age 
appropriate by design. 

 
Service Learning 
All kindergarten – 8th grade students will participate in Service Learning projects that are age appropriate 
for that class.  The Country School emphasizes learning by doing in all facets. We strive to focus our 

 
 



energies on the learning that comes from hard work and engagement. This is especially true with regard 
to our service-learning commitments both inside and outside of school. It is our intention to cultivate a 
desire to help by action through tangible work and efforts. While monetary contributions to 
organizations are clearly beneficial, it is our mission at The Country School to teach and pursue active 
giving, doing, and service.  
 
While we wish that we could support everyone’s interests and worthy causes, we know that is 
impossible. Therefore, The Country School policy is active participation, rather than financial 
contributions. 

In addition to class projects, Middle School students will fulfill individual service learning hours that have 
been coordinated and approved by their advisors as follows: 

● 6th Grade – 9 hours 

● 7th Grade – 12 hours 

● 8th Grade – 15 hours 

Details for this program will be communicated at the beginning of each school year.  Through service 
learning, students learn the importance of actively making a difference in the community around them. 

 
Communication 
Weekly Newsletter and Website 
Communication between school and home is vital to us all.  Each week you will receive an electronic 
newsletter containing important information about life at TCS, as well as upcoming events and 
reminders.  TCS is striving to become a green campus and therefore doing our best to reduce our use of 
paper as much as possible.  If you do not have computer/internet access, please alert the main office so 
that alternative arrangements can be made to assist you in staying informed.  Please read the newsletter 
each week to stay current with events, dates and deadlines that affect your child’s educational and 
extracurricular experiences at TCS.  Additionally, The Country School website can be accessed for all 
policies, procedures and calendar items.  The web address for the school is www.country-school.org. 
Information for parents is located in the parent portal on the website.  To access the portal information 
use the following: 
 

▪ Password:  Innovation 
 
Classroom Communications 
Each week you will receive a classroom specific newsletter that will include a summary of what the class 
did that week, as well as a preview of what will be happening the following in each core academic 
subject areas and may also have special announcements or reminders.  From time to time there may be 
information sent home with your child. Be sure to check your child’s backpack each day! 
 
Communication with Teachers and Administration 
During the school day, teachers are busy in the classroom with students and are unable to take 
telephone calls.  In the event of an emergency, you should contact the main office and someone will get 
word to the classroom. Teachers check their emails and voicemails each morning and again at the end of 
the school day.  You can expect to receive a response to your email within a 24 hour period of time.  All 
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TCS employees may be contacted by calling the main office number or by email. All employees can be 
reached via email by typing the employee’s first initial and last name @country-school.org. 
 
Example: jdoe@country-school.org 
 
Progress Reports and Conferences 
Parent /Teacher conferences take place for all Preschool. Elementary and Middle School students in 
December and March.  Parents will receive written assessments regarding their child’s development at 
both of these meetings. Please make every effort to adjust your schedule to the time slots available. 

 

In addition to receiving a progress report at each conference, parents of Elementary and Middle School 
students will also receive progress reports at the end of the 3rd quarter. This final progress report is 
mailed after the last day of school.  

 

Conferences to review student progress occur on as as-needed basis.  In this regard, parents are 
encouraged to keep in contact with their children’s teachers when questions or concerns arise and to 
make an appointment for a conference at any time during the school year. It is important to remember 
that teachers have playground and classroom responsibilities at the beginning and end of each day, 
which prevent them from holding impromptu conferences.  Also, during pick up time, teachers must 
supervise students and play an active role is car pool pick up.  This is not an appropriate time to 
conference. 

 
Voicing Concerns 
It is natural to have concerns about the school from time to time.  We hope that you will also feel as free 
to register compliments as you do concerns.  The following guidelines ensure productive 
communication: 

▪ Curricular concerns are to be addressed directly with classroom teachers. If further discussion is 
needed, please make an appointment with the Principal, Head of School, or the Preschool 
Director.  

▪ Questions about fundraising should be directed to either the Director of Development or the 
Head of School.  

▪ Concerns regarding school events need to go to the President of the Parent Association and/or 
the Head of School. 

▪ Group email should not be used to  voice concerns. 

▪ We expect our families to support the leadership of the school, and to work positively and in 
partnership with the administration and teachers, and to communicate with them directly with 
questions and concerns. 

 
Communications with Other TCS Families 
All TCS families will have access to private family contact information through class lists and the family 
directory, which contains the addresses, telephone numbers and emails for each family. This 
information is intended for convenience and is strictly for the private use of TCS families. 
 
Privacy and Solicitation  

 
 

mailto:jdoe@country-school.org


Private family information provided in our family directory and class lists is for the sole purpose of 
providing information for families to communicate with one another about school-related topics. This 
information is not intended for any other purpose, including business and charitable solicitations or 
referrals. Please respect the privacy of the family information you are provided.  
 
Emergency Communications 
In the event of an emergency we may have limited or no access to telephone lines.  The School has a 
voicemail/text messaging system that will be programmed to send a message to all families in the event 
of an emergency or unexpected school closure.  The School also has both Twitter and Facebook 
accounts that will be used to post information in the event of an emergency.  If the School is able to 
access the Internet, a communication announcement will be posted on one or both of these accounts in 
an effort to reach all of our families.  

In case of a major disaster, please do not call the school. WE NEED TO KEEP OUR PHONE LINES OPEN. 
WE WILL ADVISE ASSETS SCHOOL, OUR OUT-OF-STATE CONTACT, ABOUT OUR STATUS.  You may call 
them at (808) 423-1356 to get information.  It is anticipated that during a major earthquake, the out of 
state lines will be in service.  Consequently, Assets School will act as our switchboard to take your 
incoming calls.  Refer to the earthquake bulletin for specific information. 

For emergency closing(s) of school, please tune in to KFWB (980 on the AM dial) or KNX (1070 on the AM 
dial) for information. 

 
Emergency Preparedness 
The safety of your children is always of the utmost importance.  Every TCS employee is trained in CPR 
and emergency first aid.  The School has a detailed set of procedures and responsibilities that has been 
assigned to each member of the faculty and staff.  Once each month we conduct an emergency drill. 
These drills enable the staff and students to practice and to help us consistently improve our 
procedures.   In case of a major emergency, The Country School is prepared to care for your child(ren) 
for an extended length of time.  In addition to what the school provides in the way of water, blankets, 
etc., each student is required to supply a plastic bag containing additional food and other items on the 
first day of school.  A listing of all items required for this individual emergency bag is sent to all families 
prior to the start of school each year.  All individual bags will be sent home with your child at the end of 
the school year. 

 
Health, Medical and Safety 
Students are required to have on file a California School Immunization Form verifying that they have 
been immunized against polio, measles, diphtheria, tetanus, Hib meningitis, hepatitis B, whooping 
cough, rubella and chickenpox.  These shots are available free at the Los Angeles County Health Clinics. 

 

All children must have the required immunizations prior to attending school.  Under California 
legislature, effective January 1, 2016, no child may be admitted to school unless they have received the 
required immunizations. California law will not allow any child to attend school without a physician’s 
report and immunization record. 

 
Medication 
It is essential that teachers and staff be informed of any medication students are taking. Students who 
are taking medication at school must have a PERMISSION TO ADMINISTER PRESCRIPTIONS FORM signed 
by a physician on file in the main office.  MEDICATION MUST REMAIN IN ITS ORIGINAL PRESCRIPTION 

 
 



BOTTLE AND BE KEPT IN THE OFFICE.  The school will not be able to dispense any prescription 
medication not in its original container.  The bottle must also state clearly the child’s name, contents 
and dosage. 

 

Parents must bring all medication to the office.  A medication permission slip must be completed 
authorizing the school to dispense medication to your child.  THE SCHOOL WILL NOT BE ABLE TO 
DISPENSE ANY PRESCRIPTION MEDICATION UNLESS THESE GUIDELINES ARE FOLLOWED. 

 
Head Lice 
All cases of head lice must be reported to the school office immediately.  If it is discovered at school that 
a student has head lice, the parent will be notified.  The student may remain at school until the end of 
the day, be treated at home and return to class after appropriate treatment with a pediculicide 
shampoo has begun. Children may return to school after adequate treatment has taken place. In the 
event there is an outbreak of lice, we will inform parents of any cases in the school and will ask for 
parent cooperation in seeking treatment and alerting the school when symptoms are suspected. Every 
effort will be made by the School to protect the privacy of a student in this regard. 

 
Communicable Disease Policy 
Children with symptoms of communicable disease will not be able to attend school while these 
symptoms are present.  Parents will either be asked to take their child home upon arrival or will be 
called to pick up the child if symptoms appear after the child has been dropped off.  Children with the 
following symptoms will be isolated immediately. A staff member will remain with the child at all times, 
until the parent or designated family member/caregiver arrives.  

 

▪ A fever of 100 F or above within the last 24 hours 

▪ Diarrhea and/or vomiting two or more times in a day 

▪ A skin rash that has not been identified by a phone call or in writing from a physician who has 
seen the rash 

▪ Severe coughing 

▪ Rapid or difficult breathing 

▪ Yellowish skin or eyes 

▪ Conjunctivitis (Pink Eye) 

▪ Unusually dark urine and/or gray or white stool 

▪ Sore throat, difficulty swallowing, or stiff neck 

▪ Infected skin patches 

▪ Complaints of pain, which interfere with normal activity 

▪ Evidence of infection or excessive fatigue 

 

Children may be readmitted to school with a physician’s statement that the child is free from 
communicable disease and that returning poses no risk to the child or others or if visibly free from 
communicable disease, fever free for 24 hours, and free of vomiting/diarrhea for 24 hours while on a 
normal diet and without taking any medications. 

 

 
 



TCS retains the right to continue to exclude a child despite a physician’s statement if that statement 
contradicts our policies.  Children who are mildly ill (e.g. minor cold symptoms) may remain at school 
only with the approval of the Head of School or Preschool Director. 

 
Accidents 
The Country School provides careful adult supervision of students at school and on field trips to prevent 
accidents from occurring.  Even with the closest supervision, accidents do happen.  Our faculty and staff 
have been trained in CPR and first aid and are equipped to handle a variety of injuries.  Minor injuries 
will be treated at school.  If an injury is more severe, but does not require immediate medical attention, 
the parent will be notified of the accident.  For any accident that requires immediate medical or dental 
attention, every effort will be made to reach a parent.  If parents cannot be reached, students will 
receive treatment at the nearest emergency hospital.  A staff member will stay with the child at all times 
until the parents have arrived either at the school or hospital.  

 
Emergency Information/Field Trips 
The Emergency/Field Trip Form was included in your school registration packet.  This form will be used 
to provide the office with emergency information on your child for all field trips.  You will be asked only 
to sign a specific location release for each individual field trip; you will not have to fill out any other 
emergency information.  Field trips provide valuable enrichment to classroom curriculum.  Occasionally 
a fee for transportation or admission may be required.  The teachers and office staff greatly appreciate 
your prompt return of signed permission slips.  Students without a signed permission slip may miss the 
opportunity to participate on the field trip if a parent or guardian cannot be reached to provide verbal 
permission. They will remain at school, supervised by TCS staff.  Students are to wear TCS T-shirts on all 
field trips. 

 
Car Seats and Boosters 
As required by law, children under the age of 8 must ride in the back seat of a vehicle and be in the 
prescribed car seat or booster seat according to the age, weight and height of the child. For a child being 
picked up by a parent, legal guardian or designated caregiver/family member without an appropriate 
child seat in place, the school will contact the legal parent/guardian or other parent/guardian to inform 
them of the situation and see if they can provide the required car seat/booster before releasing the 
child. For the safety of your children and our students and to be in compliance with the law, it is an 
expectation that proper seat restraints be in any car being used to pick up a child.  Any continued 
violation of this school policy and the law may result in further action up to and including termination of 
the child’s enrollment. 
 
Administration Information and Policies 
Independent Staff/Parent Child Care Arrangements 
The Country School does not allow its staff to be employed by parents for transportation or baby-sitting. 
Elementary teachers may tutor children with the exception of their current students. 

 
Visitors 
Visitors to the school must check-in through the front office.  Non-TCS student visitors must fill out a 
release form in the Main Office.  Please do not go directly to the classroom you are visiting.  This ensures 
the safety of all of our children and minimizes disruption of learning. 

Phone Calls and Messages 

 
 



During the school day, our teachers and students are busy teaching and learning. Unless there is an 
emergency, NEITHER STUDENTS NOR TEACHERS WILL BE CALLED OUT OF CLASS FOR PHONE CALLS. 
Messages may be left on voicemail.  Please make every effort to arrange transportation and after school 
activities for your child before school.  Students may not use the office telephone unless the classroom 
teacher or administrator has determined an emergency.  End-of-the day calls to change dismissal plans 
are particularly difficult for the office staff and teachers.  Please send after school care notes with your 
child in the morning.  

If you need to speak with your child’s teachers, please leave a message.  They will return your call as 
soon as possible. 

 
Business Office 
All inquiries regarding tuition balances, billing statements and financial aid should be made at the 
Business Office: 818-752-1546.  All inquiries are confidential. 

 
Development and Annual Giving 
Philanthropy is a vital part of independent school life.  This helps to bridge the gap between tuition and 
the actual cost of an independent school education.  TCS depends on our parents and outside 
supporters to be as generous as individual circumstances allow.  Fundraising activities are coordinated 
among the TCS present and past families, as well as with other “friends of the School”.  Additionally, the 
school seeks outside financial support in the form of grants and individual gifts. 
 

It is the expectation of the School that every family contribute to the Annual Giving Campaign.  The 
Annual Giving Campaign is a program of voluntary giving that enables the school to make up the 
difference between what it collects in tuition and fees and what it spends yearly on educating students. 
The Country School depends on parents to contribute as generously as their individual circumstances 
allow to the tax-deductible Annual Giving Campaign.  Because of the low ratio of students to teachers 
we have maintained since our founding, The Country School’s tuition, like that of comparable 
independent schools, does not cover the full cost of each student’s education.  The school encourages 
every parent to make a gift, and aims for 100% parent participation. Reaching 100% participation opens 
up opportunities to apply for grants only open to schools reaching this level of giving. 

 
Enrollment and Admissions Policy and Information 
All current Country School students (Preschool, Elementary and Middle School) who are in good 
standing will automatically receive an enrollment contract for the next school year.  A student who is in 
good standing has or will by the end of the school year have completed the necessary curriculum 
requirements and the responsible parent/guardian has fulfilled all necessary financial obligations to the 
school for the current year.  There is no application process to be completed for any existing student 
including those transitioning from Preschool to Elementary or Elementary to Middle School.  Existing 
families should communicate by the scheduled deadline their intent to continue enrollment at the 
School by submitting a new Enrollment Contract and the required deposit.  Any family who may be 
leaving the School should inform the Business office so a space will not be held open for your child.  

Priority for admitting siblings is given to current or alumni families of TCS.  All potential new students 
must go through the admissions process, which includes the following: 

▪ New Preschool students: fill out application and submit application fee  

 
 



▪ New Elementary or Middle School students: fill out application and submit application fee; 
submit teacher recommendation form, request for student records form to child’s current 
school and supply current report card. A visit time will be scheduled for the prospective student 
to be assessed in language arts and math. 

Many of our new students come to the School through referrals from our existing parent body.  We 
appreciate these referrals and are happy to speak with any new potential families about our School.  

The Director of Admissions handles all inquiries for admissions. 

 
Parent Association 
The Country School’s Parent Associatoin (PA)is comprised of all parents whose children are enrolled in 
the school and serves as a vital partner with the school administration in providing outreach to families, 
raising funds, and sponsoring a wide variety of social programs.  These include: community service 
activities, diversity in education, parent involvement, Halloween parade and more.  A PA Board oversees 
the work of the Parent Association.  All parents are invited to attend the PA meetings.  The experiences 
of fine academic institutions demonstrate that parent involvement adds invaluable dimensions to a 
school’s progress and strengthens the school’s mission.  Together, we can create a team that will 
enhance your child’s life at school. You are an important part of our community. 

There are many opportunities for you to participate.  Some examples of these many opportunities are as 
follows: 

Ongoing throughout the year: 

▪ Library 
▪ Special Events/Hospitality 
▪ Diversity in Education 
▪ Gardening Committee 
▪ Campus Improvement 
▪ Room Parents 
▪ Safety & Emergency 
▪ TCS University 
▪ TCS Store 

Scheduled events: 

▪ Grandparents/Special Friends Day 
▪ Winter Sing 
▪  Halloween Parade/Carnival 
▪ Read Across America Week and Book Fair 
▪ Annual Gala/Auction 

  
Each fall a listing of opportunities is published to solicit volunteers.  Your assistance and support is 
always welcome! 

Traffic and Parking Procedures 
The most dangerous location at any school is the parking lot. Because the safety of our children is of 
primary concern, we ask that you strictly adhere to the traffic procedure, allowing safe flow of traffic 
while dropping off and picking up students.  This plan was designed to facilitate the free flow of traffic 
on Weddington with the best interests of our parents, students, and neighbors in mind.  Please follow 

 
 



the guidelines listed below to eliminate any confusion.  For your child’s safety, there will be an adult in 
the parking lot to help your child/children out of the car.  When using the car line to pick up your child, 
all drivers should remain in their cars during drop off & dismissal.   In addition, for safety and the 
consideration of others, please adhere to the following:  

 

▪ Speed limit is not to exceed 3 mph while driving through parking lot. 

▪ Cell phone usage is prohibited while in the carpool line and while driving in the parking lot. 
▪ Double parking or otherwise parking illegally on any of our surrounding streets is not permitted. 
▪ Parking in the handicapped spaces unless you have a handicapped placard in your car is 

prohibited. 
▪ Reserved spaces are only for those designated. 
▪ Follow the directions of the arrows in the parking lots. Traffic flows from west to east only. 
▪ There will be no entering via the east parking lot driveway. 
▪ There will be no exiting via the west parking lot driveway. 
▪ The alley between the two Weddington lots is not to be used as an entrance, exit or place to 

drop off students at any time. 

▪ Do not leave your car unattended unless it is in a designated parking space. 

▪ Repeated car line or parking violations may result in a revocation of the student’s enrollment 
agreement.  

▪ Parents and students should be good neighbors to the families residing in the school vicinity, 
extending every common courtesy at all times.  Parents are asked not to block driveways around 
our school.  

 
Parking Lot Drop-Off Procedures  
Students may either be walked onto campus or dropped off.  If you choose to walk your child onto 
campus or if you need to come into school, you are welcome to use street parking or park in any spot 
that is not a designated as reserved or handicapped parking in either the Laurel Canyon or Weddington 
lots.  Note that there is no parking in the alley on Weddington. 

 

Any students being dropped off must be let out of the car at the play structure entrance gate in the 
Weddington parking lot.  Please do not drop children off on Laurel Canyon at the front entrance or on 
Weddington by themselves.  All students in Preschool, Elementary and Middle School being dropped off 
must adhere to the following procedures: 

▪ Approach Weddington from Vantage.  Enter parking lot going east on Weddington. (If you make 
a left turn into our parking lot going west on Weddington, you block all traffic on Weddington 
and impede the progress of the carpool line.)  Adherence to this procedure maximizes safety 
and minimizes traffic delays or adverse effects on our neighbors.  School traffic should move in 
one direction only from west to east. 

▪ Pull your car up to the first campus gate (play structure gate), where your child will be helped 
out of the car.  Preschool parents are required to sign in their child(ren) at this time.  If there is 
no Preschool teacher at the gate, you must park and walk your child on campus. 

▪ Stay to your right to drop off children.  The left hand lane is for passing only.  Speed limit is not 
to exceed 3 mph while driving through parking lot. 

 
 



▪ Exit left through the east gate of the parking lot (closest to Laurel Canyon) and turn right 
heading east on Weddington. 

 

While in the drop-off or passing lane, you must stay in your car.  Teachers will assist your child to the 
car.  Unattended cars block the free flow of traffic and, consequently are dangerous to the students.  

 
Parking Lot Pick-up Procedures 
Any students being picked up at the end of school via the pick-up line must adhere to the following 
procedures: 

▪ Approach Weddington from Vantage.  Enter parking lot going east on Weddington. (If you make 
a left turn into our parking lot going west on Weddington, you block all traffic on Weddington 
and impede the progress of the carpool line.)  Adherence to this procedure maximizes safety 
and minimizes traffic delays or adverse effects on our neighbors.  School traffic should move in 
one direction only from west to east. 

▪ Pull your car up to the second campus gate (meadow gate) located at the east end of the larger 
parking lot (closest to Laurel Canyon).  You will be met with a teacher who will call on the walkie 
talkie for your child.  Preschool parents are required to sign out their child(ren) at this time.  

▪ Stay to your right to pick up children.  The left hand lane is for passing only.  Speed limit is not to 
exceed 3 mph while driving through parking lot. 

▪ Exit left through the east gate of the parking lot (closest to Laurel Canyon) and turn right 
heading east on Weddington. 

 

While in the pick-up or passing lane, you must stay in your car.  Teachers will assist your child to the car. 
Unattended cars block the free flow of traffic and, consequently are dangerous to the students.  

 
Fines for Parking Violations 
Parking at school can sometimes be tricky, especially during morning dropoff and pickup times.  If you 
need to park and walk onto campus, street parking and a limited number of parking spaces in the 
school’s lots are available.  All school families must adhere to the parking policies and those who are not 
in compliance will receive a $100.00 fine, which will be added to their tuition bill. 
  
Reserved Spaces 
Reserved parking spaces are clearly marked and for the sole use of the person identified on the sign in 
the space.  

 
Double Parking 
Double parking is not only dangerous, but also illegal. Anyone leaving a car parked in such a way that it 
prevents another car from exiting a parking space will be in violation of parking policy. 
Handicapped and Visitor Spaces 
Our handicapped and visitor parking spaces must be available for their intended purposes. Visitor spaces 
must be kept available for those visiting the school.  Please note that a parent coming on campus during 
the day is a parent and not a visitor.  
 
 

 

 
 


